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Cognos 11 Basic Navigation

1 LoggingIn
a) Navigate to dataview.wnyric.org

b) Click on Regional DW Reports.

—_—

WNYR

IC Dataview/Rortal

SERVING EDUTEEH, GST. MID HUDSON, MONROE-AND VUNY REGIONAL INFORMATION CENTERS AND OVER 450 PUBLIC SCHOOL DISTRICTS, PRIVATE AND CHARTER
§CHOOLS e e \ J :

Home Links and Resources Documentation and Training Item Mapping FAQ Services Contact Us Forgot Password

Regional DW Reports NYSED L2RPT Administrative Tools

Figure 1: Accessing Regional DW Reports

c) Log in with your usual Data Warehouse login information.

IBM Cognos Analytics

E StateReporting .
E User ID
Password

Signin

Figure 2: Log on Screen
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2 Welcome Screen

5. IBM Cognos Analytics

O, search Welcome to IBM Cognos Analytics

Get started by opening a dashboeard, report or story!
B My content

Quick reference

Get started

I Overview
[ -]

B —
I Get started videos
—

> Sample data

Support

Your content will appear here.
Add some data ar try our samples to get started,

Rrag and drop your files or browse

New @
N

Figure 3: Welcome Screen

a) Main Menu

i) Home — Will return you to the Welcome Screen

i) Search — Allows you to find reports containing a keyword

iii) My content — Similar to “My Folders” in Cognos 10. You can save reports to this
folder.

iv) Team content — Similar to “Public Folders” in Cognos 10. All content previously in
Public Folders will be in Team Content.

v) Recent — Shows your recently viewed reports

b) Switcher — Allows you to see a list of what you have open. Click the dropdown arrow to
move between windows. You can also close open windows by clicking the “X” here.

Click to view open windows

SIRS-101 High School Accoun ... Data Verification Report

Click to close

Welcome 7

[l SIRS-101High School Accountability Data Verification He;@)

Figure 4: Switcher
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c) Application Bar

d)

e)

i) — Allows you to customize your home page. Click the button to make the
current page your home page.

i) — Notification icon

iii) E — Personal settings. Click here to sign out or view account preferences.

@ Jill Schottman
= jschottman@eib.org

My schedules and subscriptions
My preferences

Log my session

Sign in

Sign out

Figure 5: Account Preferences

iv) — Click for help resources.

Coach Marks @® _ Provides hints about navigation and other tips for using the
interface. Click to view the hint.

Home Screen — The default view shows the recent reports you have viewed. This page
can be customized, similar to setting a home page on a web browser, by clicking the
three dots in the applications bar.
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3 Team Content Folder

a) Click Team Content to access L2RPT folders.
¢ Note that all folders are the same as in Cognos 10; however, you will now click on
the second folder in the list “L2RPT Reports — SEDDAS” to view SIRS reports.

IBM Cognos Analytics
0 Home B Team content 0‘ Ty
L2RPT - SEDDAS
= h =
O’ sare —  6M14/2018 10:08 AM

L2RPT Reports - SEDDAS

My content B /2013 10:48 AM

Recent

[ £ |
[ Team content

Figure 6: Team Content Folder

b) Select a folder you want to view and find the report you want to run.
e The path, or “breadcrumb”, appears at the top of the list.
e You can click on the path to navigate back to the previous list.

Home @LZRPTch...-SEDDAS oY 1>

Accountability
8/16/2017 4:00 PM

LD

Search [

Annual Outcomes
My content
¥ conten M 5600017 4:00 PM

®

Team content - Attendance

8/16/2017 3:57 PM

BEDS
12/5/2017 10:51 AM

Recent [

Course
471272018 12:33 PM

CTE
8/16/2017 4:02PM

Post Secondary
im 8/16/2017 4:02 PM

Reasonableness
8/16/2017 4:02 PM

Score Reports
im 8M6/2017 4:02 PM

Staff
8/16/2017 4:03 PM

Tested / Not Tested
8/16/2017 4:03 PM

- Total Cohort Report
8M6/2017 4:04 PM
UIAS

i 8/16/2017 4:04 PM

Figure 7: Report Selection

-6-
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c) The report prompts open and look the same as in Cognos 10.
¢ Make your selections and click Finish.

SIRS-102 ElernentaryMiddie- ... Data Verification Report

s Elementary/Middle-Level Accountability Data Verification Report

(=1 Data Contained in the Student Information Repository Systam
=2}

Schoal Year: Sidect School Yisar
o Schoal or District: Sidect Crstract or School

Select Subject: Select Subject

Select Grade: Al Grades

Dta Refrash Date:

Columnsg containing estimated calculations will only be populated if the user chooses “All Grades™.

[
TSRS 108 Summary 1 Bokd CTEX e choking b0 apen in new tab) Baeen Dosumsnlaton
Aug 22, 2018 2016 New York State Education Department 2:42:59 PM
-} LA e L

Figure 8: Report Prompts

d) To return to the list of reports, click the Team Content Icon. It will take you back to the list
you were most recently viewing.

e) Click Team Content in the breadcrumb to return to the full list.

B Teamcontent > 3.0 Verification Reports > 1.0 Student and Enrollment

Figure 9: Breadcrumb

f) Report Applications Bar — Lets you save a report, edit (if applicable), or run in a different
format such as pdf or an Excel file.

E RunHTML

Bun PDF

8 Run Excel

# Run Excel data

B RunCsV

B Run XML

(*) Reset prompts and run

L —

Figure 10: Report Application Bar

-7-
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g) If you cannot see the whole Report name in the Team Content folder list, expand the
view by dragging the expander bar to the right.

.- IBM Cognos Analytics

Home ¢« BB > Ac...iity @ Y Ty

Drill Throughs
Search B/8/2015 3:48 PM ;
SIRS-101 High Sc ... Report
7172018 3:54 PM

SIRS-102 Element ... Report
Team content 4/25/2018 8:17 AM
SIRS-103 NYSES ... Report
4/25/2018 8:18 AM

147
O,
B Vycontent
22 ]
G

Recent

Figure 11: Expander Bar
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4 Additional Help

a) Send questions or issues to Laurie Hazard at lhazard@bocesmaars.org.

b) View the Exploring the Portal Video (~5 minutes) found on You Tube at
https://youtu.be/hklcksL 4098 for a good overview.

T IBM Cognos Analytics

E’ortal

Figure 12: Exploring the Portal Video


https://youtu.be/hkIcksL4og8
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